
 

Password Modifying Method 

Because of the security system update, the password for the Auto Issue Machine will be change

d. If you use the same password of the POTAL system to type into Auto Issue Machine, it mig

ht lead to the failure of Auto Issue Machine. In this case, you should change your password in 

the POTAL System. The method of password modification in the POTAL system is shown below. 

 

1. Type into the POTAL system 

ID: Student NO. (Non-changed) 

Password: Same Digital of your birthday (Potal System login password) 

 

 

 

 



2. Click to Password Modifying 

 

3. Password Modifying 

Type into Previous password—Type into New password—Confirm New password again. 

 

4. Contacts 

If you forget your Login password to the Potal system, please contact 032-835-888 and set it

 back to the initial password. 

Type into Previous PW 

Password 

Modifying 

Type into New PW; With English,

 Numbers and special characters 

between 9-12 digitals. 

Comfirm new PW one more time 


